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Visit our website 
phs.pusd.us 

 
● For current and updated information about 

school activities 
● For our calendar of activities 
● To contact a teacher and/or staff member 
● For our athletic sports schedules and directions to the games 
● To find out what’s great about Pasadena High School 
● For our testing dates 
● For links to the SAT & ACT tests, financial aid PCC, the Cal 

State Universities and the University of CA and many private 
colleges/universities  

● For photos – past & present 
 

Social Media 
 

Keep up to date on what’s happening at Pasadena High School. Like 
and/or follow us on Social Media 
Facebook    Pasadena High School Bulldogs 
Twitter       @PasHSBulldogs 
Instagram   pasadenahsbulldogs 
Twitter (Counseling Office) @Bulldog_Future 
 
In addition, many of the clubs and organizations on campus have 
their own social media accounts. 
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  Pasadena Unified School District 

 
 
 
 
 
 

  
 
 
Dear PHS Families and Community:  

 
 Welcome to Pasadena High School!  We are excited that you have chosen PHS and we  
 are glad you’ve joined the Bulldog family. I am honored to serve as Principal of PHS  

             and to be a part of a culture steeped in rich tradition and academic excellence. PHS is  
             accredited through the Western Association of Schools and Colleges (WASC) and has  
             been recognized by U.S. News and World Report as one of the best high schools in the  
             nation, having received a Silver Award in three of the last four years. 
 
            Our faculty, staff, and administration are focused on providing a quality learning  
            experience for all students through the various curricular and extracurricular  
            opportunities available to our students. Our focus as educators will continue to be on  
            preparing students for college and careers by developing essential skills and behaviors  
            in a safe supportive environment. Our teachers provide relevant, engaging content while  
            building strong relationships with all students and families.  
 
            Our partnership with our parents and community is an integral part of the success of  
            PHS. We encourage our families to become involved, whether through our Parent-  
            Teacher Student Association or one of the many committees aimed at improving our  
            campus. Your feedback and support are essential to our continued improvement. I am  
            excited about the partnerships we will build this school year.  Go Bulldogs!  
 
            Regards, 
 
           Robert Hernandez 
           Principal 
           hernandez.roberto2@pusd.us 
           Follow us on Twitter: @pasadena_hs_ca 
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VISION 
 

Pasadena High School is a learning community dedicated to instilling in our students a rigorous 
academic foundation, quality citizenship in a changing society, and a productive work life now and 
in the future. 
 
 
 

 
 

 

STUDENT LEARNING OUTCOMES 

(SLOs) 

 

 

Pasadena High School Students will: 

 

THINK critically and creatively to meet or exceed California State Standards as active learners and academic achievers. 

COMMUNICATE effectively to express ideas clearly through writing and speaking. 

APPLY various forms of technology for the purposes of creativity, research, and communication. 

WORK independently and cooperatively to solve complex and relevant problems to prepare for post-secondary education 

and a productive work life. 

CONTRIBUTE to the extended community to engage and respect cultural diversity. 
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BELL SCHEDULE   2019-2020 

 
 
CMT Day Schedule (Monday) 6 minute passing periods 

NO NUTRITION 
 
STAFF MEETING    7:30 -  9:30  A.M.   
Period 0*    8:56 -    9:35  *not all students will have this 

class period 
Period 1    9:40  - 10:00  Advisory 
Period 2  10:06 -  10:45    
Period 3  10:51 -  11:30   
Period 4  11:36 -  12:15   
Lunch  12:15 -  12:49   
Period 5  12:55 -    1:34     
Period 6    1:40  -   2:19    
Period 7    2:25 -    3:04    
 
 
Regular (Tuesday – Friday) 6 minute passing periods 
 
Period 0*    6:51  -  7:45   *Not all students will have this 

class period 
Period 1    7:50 -   8:20    Advisory 
Period 2    8:26 -   9:20    
Period 3    9:26 - 10:20   
Nutrition  10:20 - 10:30   
Period 4  10:36 - 11:30   
Period 5  11:36 - 12:30 P.M.   
Lunch  12:30 -   1:04   
Period 6    1:10 -   2:04   
Period 7    2:10 -   3:04   
 
*Minimum Day(Back to School Night & Open House) and Final Exam bell schedules will be 
posted on the school website.   
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WELCOME BULLDOGS! 
 
 
FROM THE COUNSELING DEPARTMENT   2019 - 2020 
The counseling department would like to welcome you to a new school year!  We hope that you have all had a restful 
summer and are ready to take on another exciting year.  We would especially like to welcome students and parents new 
to Pasadena High School, home of the BULLDOGS! 
 
Based on the National Standards for School Counseling, the goal of the Pasadena High School counseling and 
guidance department is to ensure that all students will acquire specific attitudes, skills and knowledge needed in 
preparation for meaningful participation in a complex, changing world.  The school counselors facilitate student 
development in three areas:  

● academic development 
● career development 
● personal/social development 

The counselors advocate for the needs of the students by providing guidance and support to maximize students’ 
potential and academic achievement.  They provide support for students through classroom guidance lessons, 
individual counseling sessions, consultation with parents and teachers, and through collaboration with community 
resources. 
 
In order to provide a successful comprehensive program, active parent involvement in the activities of the guidance 
and counseling program is essential if students are to make informed choices.  Parents are invited to contact their 
child’s counselor with any questions, concerns, ideas or requests for assistance by email or by phone (626) 396-5880. 
 

Erica Linares A - D linares.erica@pusd.us Ext. 84022 
Randyl Barrozo E- Li barrozo.randyl@pusd.us  Ext. 84023 
Minh Tran Lo-Rh tran.minh@pusd.us  Ext. 84027 
Teresa Martinez Ri - Z martinez.teresa@pusd.us  Ext. 84026 
Arturo Munoz Puente, VADA and GCA 10th - 11th munoz.arturo@pusd.us  Ext. 84025 
Isabel Ramirez Senior Clerk Typist ramirez.isabel@pusd.us  Ext. 84029 

 
While the counselors assist students with registering for the PSAT/NMSQT, SAT or ACT, colleges and universities, 
financial aid and careers, they encourage parents and students to educate themselves on these subjects by using their 
Naviance account. On Naviance students can do career interest surveys, do a college search and create resumes. Many 
other useful sites can be found by visiting the Pasadena High School website at http://phs.pusd.us  In addition, did you 
know that the Counseling Office has a Twitter account?  Follow us @Bulldog Future to receive important updates 
from the Counseling Office.  
 
PSAT/NMSQT, SAT and ACT 
The SAT and/or ACT are necessary steps in your college admittance plan.  Either  the SAT Reasoning or the ACT plus 
writing is required for four-year colleges/universities.  The UC system no longer requires two Subject Tests for college 
admittance, however it is strongly suggested that students take the exams to be competitive.  It is strongly 
recommended that students thoroughly research the colleges/universities of their choice for admission requirements. 
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Students are encouraged to learn as much as they can about the testing procedure, including taking the PSAT 8/9 for 
practice as a 9th grade student  and the PSAT/NMSQT for10th grade students.  The PSAT/NMSQT must be taken as an 
11th grade student to qualify for the National Merit Scholarship Program.   Students who participate in the free/reduced 
price meal program may qualify for a fee waiver.  Please see your counselor for details.  Visit www.collegeboard.com 
or www.actstudent.org for more information and future test dates. 
 

Recommended Test Schedule for College Admission 
 
Freshman Year PSAT 8/9 – October 2019 
 
Sophomore Year PSAT/NMSQT – October 2019 
 
Junior Year PSAT/NMSQT – October 2019; SAT and/or 
ACT Spring 2020 

CAASPP – Spring 2020 
 
Senior Year SAT, ACT – All Year 
 
 
College and University Information 
As students begin to explore their post-high school education options, they may want to visit these sites for more 
information on colleges and universities: www.californiacolleges.edu for private and public colleges in the state, 
www.cccco.edu for the California Community College system, www.csumentor.edu for the California State University 
system, www.ucop.edu for the University of California system and www.wiche.edu for the Western Undergraduate 
Exchange (WUE). 
 
In addition, low income and educationally disadvantaged students can benefit from outreach programs such as 
Extended Opportunity Programs and Services (EOPS, at the community college level), SAS (Student Academic 
Services Outreach Program, in the CSU system), Early Academic Outreach Program (EAOP, in the UC system), and 
Educational Opportunity Program (EOP in both the UC and CSU systems).  These programs may provide academic 
advising, financial aid information, registration assistance, counseling, tutoring, and career guidance.  Visit a specific 
college/university Website for details. 
 
Financial Aid Information 
12th grade students and parents should attend a financial aid workshop to be held in late fall or January. The financial 
aid process is a crucial step in your college plan.  Visit the following government sites for more information on 
available funding: www.csac.ca.gov for the Student Aid Commission/Cal Grants, www.studentaid.ed.gov for federal 
student aid, www.fafsa.ed.gov for the Free Application for Federal Student Aid (FAFSA) and to create a FSA ID. 
PUSD will automatically submit Cal Grant information for all current 12th grade students.  In addition there are 
numerous private sites that provide scholarship/financial aid information.  Although many sites are reputable, some are 
not.  Please exercise caution.  Two common scams to watch out for are being asked to provide a credit card or bank 
account number to hold a scholarship and being told that attaining a scholarship may cost money. 
 
Scholarship information will be posted on Naviance and on the Counseling Twitter Page @Bulldog Future.  
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Honor Code/Academic Honesty 
All who work and study at Pasadena High School are responsible for maintaining their own integrity and the integrity 
of the community in all academic matters and in all affairs concerning the community.  The following activities are in 
violation of the Pasadena High School Honor Code: 

● The giving or receiving of any unauthorized aid or assistance on any form of academic work.  This includes 
using technology as an unauthorized aid on academic work. 

● Plagiarism includes copying or representing  another’s work as one’s own without appropriate attribution to 
the source.  This includes claiming work as your own that is posted or published via the internet. 

Any violations of the Pasadena High School Honor Code in any Pasadena High School course will have serious 
consequences which may include, but is not limited to the following; 

● The student will receive a zero on the assignment 
● The teacher will contact a parent to advise him/her of the transgression 
● Parent and student attendance will be required at a conference with school staff 

 
College and Career Center 

The College and Career Center is here to support our students on their path toward their future. We are here for any 
general information about colleges and/or career pathways our students may take. With FAFSA applications or other 
college financial aid forms we are ready to support students and parents with any questions or concerns that may 
appear. The following are other services we provide. 

● Work permits are issued through the center. Please pick up work permit applications from the center (Room 
G 102) when the student has already been hired for a specific position. A student must have a GPA of 2.0 or 
higher and have good school attendance to be issued a work permit. Employers at times provide the center 
with job opportunities so please listen to announcements or check in with technician for information.   

● Academies: As your College and Career Center we are also your academy support. We are here to support our 
academies in any way possible and are responsible for tracking work based learning (WBL) hours for our 
students. Any questions about the academies at this high school and throughout our district can be answered. 

● CTE classes: The College and Career Pathway department also offers great opportunities to our students in 
taking their first steps into emerging careers through CTE classes. These career and technical education classes 
allow students to connect the skills learned in the classroom to the ever changing career world. The classes 
also allow students to discover new career pathways and connect with those shaping our 21st century 
workplace. CTE classes are provided during regular school hours but opportunities to take after school classes 
will also be provided. Please check with the technician for these after school opportunities.    

For additional information and/or questions please contact your counselor. 

Parent Portal 
We suggest that all our parents’ sign up for a Parent Portal account.  Once you have a Parent Portal account you will be 
able to view your students attendance, grades, immunizations and student demographics. If you have more than one 
student you will need an account for each student. Both parents can have their own account but must come in 
individually to sign up for their account.  To get an account you will need to have an email address and photo ID. You 
can get your account once school has begun from Ms. Rich in A 107. Questions about Parent Portal should be directed 
to Vijah Rich at rich.vijah@pusd.us .  
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Report Cards 
Progress reports are mailed home approximately 10 days after the end of each grading period.  There are four grading 
periods in each semester. Final semester grades are permanent and go on the student transcript. During the school year 
please visit the Pasadena High School website (http://phs.pusd.us ) for the grading period calendar.  Progress reports 
are intended to inform the parent/guardian and the student about the academic progress or deficiency in the student’s 
classes.  
 

 
Parent Tip 
Please follow up with the teachers when the grades are below satisfactory. Parent-teacher conferences help you 
establish a positive relationship with your child’s teachers.  For effective meetings, know what the class expectations 
(homework policy, etc.) are, mention problems that may affect your child’s learning, and be willing to work as a team 
to help your child.  Academic success begins at home and continues in the classroom. 
 
To ensure that you receive progress reports for your student and other important school information, 
in a timely manner, please keep your address/phone #/E-mail address current.  If you need to change 
your address please bring  proof of address (gas, water, or electric bill only) and a photo ID.  Report 
your information change to Ms. Rich in A 107. You may also fax your address/phone/e-mail change 
documentation to (626) 791-5276 or email the documentation to rich.vijay@pusd.us 

 
 
 

 Please call (626) 396-5880 ext 84029 for more information. 

 
 
 

 
 

 
STUDENT ACTIVITIES 

 
 
Pasadena High School is proud to offer a wide variety of extra curricular programs for all of our 
students.  Our goal  is to create an educational environment that also gives students the 
opportunity to explore different cultures and ideas. 
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ASB AND ID CARDS 
ID cards are issued to all students during registration.  During registration students can receive their choice of a wallet 
for their ID card or planner with a $10.00 donation to the school.  Students must carry their current PHS ID card at 
all times and cannot enter the school without a valid student ID. In addition, students need their ID card when 
requesting service at ALL school offices, such as the Library/Textbook Room, Attendance Office, Student Services, 
Counseling Office, Records Office or the Student Business Office.  Replacement cards can be purchased in the Student 
Services Office (D 101) every Tuesday through Friday before school, during nutrition and lunch or after school until 
3:30 pm. 
 
REMINDER:  It is mandatory for all students to carry their current PHS ID Card while at school or while attending 
any PHS event. 
 
The key ingredient to making PHS run is the ASB card.  Students who purchase ASB cards receive free admission to 
all regular season football & basketball games and discounts on dances and other Pasadena High School functions. 
Receive the best value for your card by purchasing it early in the Fall.  ASB card sales help fund all of the athletics and 
activities held on campus - so buy your ASB card today and receive a free wallet or planner! 
 
You may purchase your ASB Card and Yearbook during registration. Prices are as follows: 
 

● ASB Card $  40.00 
● Yearbook $120.00 
● ASB Card with yearbook $160.00 ($10.00 discount applies only to purchases made during 

Registration week) 
 
STUDENT STORE 
The Bulldog Student Store offers a wide variety of Pasadena High School Bulldog merchandise such as sweatshirts, 
hats, T-shirts, pom-poms and buttons.  Students can also purchase PHS PE clothes for reasonable prices.  The Bulldog 
Student Store is usually open during nutrition and lunch.  For additional information on the Student Store please 
contact Mrs. Diana Costa at (626) 396-5880 ext. 84050 or costa.diana@pusd.us.  
 
TAP Cards  
Students may request a Metro TAP card application in D 101 or go to mta.net. Students are 
responsible for loading monthly fare onto their card. For more information please go to room 
D 101 or contact Laurie Radcliff at (626) 396-5880 ext. 84072 or radcliff.lauren@pusd.us. 
 

 
 ASSOCIATED STUDENT GOVERNMENT 
 
ASB Student government is a key element to ensuring life at PHS is both educational and 
fun.  ASB allows students to express their views on issues of campus concern and raise the level of overall school 
spirit.  The ASB handles the major budget concerns of student programs, oversees all clubs, coordinates campus events 
and participates in district wide student events.  Students can be involved in Student Government in  three different 
ways: 
 

12 
 
12 2019 - 2020 Handbook   phs.pusd.us  

 
 

 

mailto:costa.diana@pusd.us
mailto:radcliff.lauren@pusd.us


● By being elected to an ASB Commissioner Office and serving on the Cabinet; 
● Serving as a class officer for their year; 
● Serving as a club president in the House of Representatives. 

 
The ASB Cabinet consists of nineteen elected positions.  Students who serve on ASB are automatically enrolled in 

Associated Student Body (ASB), a leadership class that meets daily.   Below are the offices 
that make up the ASB Cabinet: 
 

ASB President Assemblies Commissioner Fundraising Commissioner 
ASB Vice-President Activities Commissioner Clubs Commissioner 
ASB Secretary Pep & Athletics Commissioner Publicity Commissioner 
ASB Treasurer Social Affairs Commissioner Elections Commissioner 
Senators (2) Student Board Representative Class Presidents (4) 
Visual & Performing Arts/Audio Visual Commissioner 

 
Each class has their own Advisory period/club where students can get involved in planning fundraisers, spirit 
activities, preparing for the Senior Prom and other school events.  Classes are assigned based on interest in class spirit 
and by advisor approval. 
  
The House of Representatives meets each semester, as needed, with all of the clubs on campus.  Students meet to 
discuss issues of campus concern and help coordinate fundraising activities for the entire campus.  Each club selects 
their own representative on a yearly basis. 
 
 
 
CLUBS 
 
Pasadena High School has over 50 different clubs and organizations, each with a unique mission and agenda.  A clubs 
information day is held in mid- September where students can find out what each club is about and how to join.  Some 
of the more active clubs on campus include: 
 

Armenian Club Future Physicians Astronomy Club Spanish Club 
Asian/Pacific Islander Club Black Student Union LASA Puente Club
Chess Club Green Club Fishing Club Seoul Club
Interact Ocean  Club Leo Club Christian Club
National Honor Society Cheer Squad                             Orchesis Dance Team    Drama Club 
S.H.I.E.L.D. Young Life Chronicle                      Robotics Team 

 Choral Music                           GCA                                        VADA                           Anime Club  
 CSF              Instrumental Music Club Social Justice Club SAGA 

Comedy Sportz High School League Model A Ford Club Chinese Culture  
 

In addition to the already existing clubs, new groups are forming every year so keep an eye out for something that 
interests you. 
 
Social Media 
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Keep up to date on what’s happening at Pasadena High School. Like and/or follow us on Social Media 
Facebook    Pasadena High School Bulldogs 
Twitter       @PasHSBulldogs 
Instagram   pasadenahsbulldogs 
Twitter (Counseling Office) @Bulldog_Future 
 
In addition, many of the clubs and organizations on campus have their own social media accounts. 
 
 
ADDITIONAL PROGRAMS 
 
 
 
Instrumental Music - Pasadena High School offers a wide variety of programs for students who play band and 
orchestra instruments.  Some of these programs are by audition while others are open to all instrumentalists. These 
programs include the Bulldog Marching Band, Orchestra, Jazz Band, Drum Line, Studio Pit Orchestra, Piano Lab, and 
Color Guard.   If you play a wind, string, percussion, or keyboard, or interested in flags 
contact your counselor for more information. 
 
Choral Music- Course offerings include PHS Chorus, Advanced Choir and Musical Theatre 
Workshop. Contact Amanda Hillig for additional information at hillig.amanda@pusd.us.  
 

PUBLICATIONS 
 
Weekly Bulletin – The Weekly Bulletin is one of the best sources of general information 
about what is going on at PHS.  Bulletins are read during Advisory classes and are posted on 
the school website http://phs.pusd.us. The bulletin will also be emailed to the parent/guardian 
email address we have on file. If you are not receiving the Weekly Bulletin and would like to, please email your name, 
the name of your student and your email to champion.elizabeth@pusd.us. The deadline to submit notices for 
publication in the Weekly Bulletin is 12:00 noon on Thursdays.   Contact radcliff.lauren@pusd.us for information.  
 
Chronicle – The Chronicle is the Pasadena High School Student Magazine covering all aspects of life on campus as 
well as other issues of student concern.  The publication is financed in part by ASB card sales and advertising revenue. 
For more information on the Chronicle please contact Mr. Van Leuven. vanleuven.hendrik@pusd.us  
 
Campus – The Pasadena High School Yearbook is distributed annually and compiled by the Yearbook staff.  Students 
can purchase a yearbook at registration for a discounted price. For more information on the yearbook contact Mrs. 
Candice Cauley at cauley.candice@pusd.us . 
 

RALLIES AND EVENTS/ SCHOOL SPIRIT 
Friday’s are Red and White Days. Show your spirit and wear Red and White every Friday during the school year!! 
 
Homecoming Week – During Homecoming week the Pasadena High 
School Bulldogs gear up for the annual Turkey Tussle football game 
against our cross-town rival the Mustangs of John Muir High School. 
Homecoming week activities include a Clubs Food Fair, Homecoming 
Dance, and The Homecoming Assembly where the Queen and her Court 
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are introduced. There are other daily events, culminating at the end of the week with a Spirit Day that includes a class 
campus decoration contest leading up to the Turkey Tussle Football Game held at the Rose Bowl. 
  
Winter Spirit Week and Clubs Olympics – To celebrate the end of the regular Basketball season PHS holds our 
annual Clubs Olympics.  Clubs all over campus compete with each other to win the coveted title of CLUB OF THE 
YEAR.  A winter court is crowned and the final regular season basketball game between PHS and John Muir High 
School is held in the Tom Hamilton Gym. 

 
 

 
 
 
 
 

ATHLETIC and P.E. PROGRAMS 
 
Physical Education class dress requirements 
Red, white or gray shorts, t- shirts, sweatpants, and sweatshirts are worn for Physical Education classes.  Tennis shoes 
are to be worn to safely participate in physical activity.  Same dress code applies on rainy days.  A P.E. locker is 
provided for each student to secure their P.E. clothes.  T-shirts & shorts can be purchased on campus at the Student 
Business Office. 
 
Team sports 
The following sports are available at Pasadena High School: 
 
FALL SEASON WINTER SEASON SPRING SEASON 
 
Football (co-ed) Boy’s Basketball Boy’s Baseball  
Boy’s Water Polo Girl’s Basketball Girl’s Softball 
Girl’s Tennis Boy’s Soccer Track (co-ed) 
Girl’s Volleyball Girl’s Soccer Golf 
Cross Country (co-ed) Girl’s Water Polo Swim (co-ed) 

Boy’s Tennis 
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                                                                                                                        Boy’s Volleyball 
 
It is important for students to become involved in their school if they are to have an enjoyable experience.  It is our 
hope that you will join 1, 2 or even 3 of our programs. Each program will have a try-out period.  The Fall Season 
programs will have their try-outs prior to the beginning of school.  The Winter Sports try-outs are in early October and 
Spring Sports try-outs are in early December. Listen to the Weekly Bulletin for details or check the website calendar. 
 
All athletes are required to pass a physical examination prior to participation and have the physical examination report 
on file with the Athletic Director.  All students must have proof of medical insurance.  It is recommended that students 
who plan on competing in Fall Sports receive a physical from their own physician.  Pasadena High School will provide 
Winter & Spring physicals for a nominal fee.  Dates will be announced in the Weekly Bulletin. 
 
An Athletic Clearance Packet must be completely filled out and be on file with the Athletic Director for each student 
athlete.  
 
Student athletes must meet CIF and Pasadena Unified School District eligibility requirements. 
 
 

 
 
 

 
 

 
 

Extracurricular Activities/Athletic 
Eligibility Requirements 

 
It is important to understand that the below listed information are the minimum requirements for eligibility to 
participate in ANY extracurricular program. 
 
 

General Eligibility Requirements 
 

● From the date first enrolled in high school, a student can only compete in athletics for eight consecutive 
semesters (4 years). 

● No student whose 19th birthday is attained prior to June 15th shall participate or practice on any athletic team in 
the following school year. 

 
Residential Eligibility 
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● The California Interscholastic Federation requires that students who participate on an athletic team generally 
must be living with parents or legal guardians who reside within the school’s attendance boundaries.  All 
exceptions to this rule require that the CIF Section Commissioner give special permission and that forms and 
letters of approval be on file before a student can be declared eligible.  Questions about these exceptions 
should be addressed to the Athletic Director or the administrator in charge of athletics. 

 
● Because the penalty for allowing an ineligible athlete to participate is severe (the team must forfeit all the 

contests in which the athlete participated), any athlete living outside the school’s attendance area must notify 
his/her coach of his/her residence at the beginning of the season so that the coach can make sure that all the 
appropriate forms and approvals are on file.  In addition, any student who has not attended Pasadena High 
School since the beginning of their freshman year should notify their coach immediately. 

 
Academic Eligibility Requirement 

 
● To encourage and promote academic excellence.  All students participating in sports and activities shall 

demonstrate satisfactory minimum progress in meeting the requirements of graduation by undertaking the 
prescribed course of study and meeting the standards of proficiency established by the CIF and the District. 

 
● In order to emphasize the importance of academic achievement, the following constitute minimum 

requirements for student participation in athletics and student activities: 
 

1. A grade point average of “C” (2.0 on a 4.0 scale) in all classes and no more than two “F”, “I” or 
“NM”.  The student must receive a passing grade in a minimum of 4 classes per grading period. 

 
2. No more than 5 credits per class will be counted. 

 
3. Students new to PUSD will be held to District standards, excluding probationary provisions, until the 

first grading period. 
 

4. He/She may not receive more than two “Unsatisfactory” in citizenship in a grading period. 
 

5. Eligibility will be checked each ten-week grading period.  Should an individual fall below the above 
requirements, the student will not be eligible for participation in athletics/activities during the next 
ten-week grading period. 

 
6. Attendance/Tardies: A student shall not have more than 35 unexcused period absences and/or no more 

than 15 tardies per grading period. 
 

7. A five-week grading period will constitute part of a ten-week eligibility period.  The grade issued at 
the end of a ten-week period and semester will be used to determine eligibility. 

 
8. All transfer students outside the district must also meet eligibility requirements as well as CIF 

requirements in order to participate. 
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9. Students are not declared “eligible” or “ineligible” until the computer printout is issued (approximately 
two weeks after the semester ends.) 

 
10. Summer School grades will be counted in computing a student’s GPA provided summer school classes 

meet the matching requirements for grade improvement.  Summer School (Charter School, Night 
School, Clearing House, Junior College, or Online courses) grades may not necessarily improve 
eligibility. 

 
11. The Athletic Director or designee will clear all students involved in the athletic programs after meeting 

the eligibility requirements. 
 
 
 
 
 
 
 
 
 
 

PARENT ORGANIZATIONS 
 
 
The Parent Teacher Student Association (PTSA) 
The mission of the Pasadena High School PTSA is to support the teachers, staff, students and 
parents of PHS, making positive changes through collaboration and partnership.  Each year, 
we proudly offer scholarships to graduating seniors, participate in Campus Beautification 
Day, host a Staff Appreciation meal, provide teacher supply stipends, provide program support, and much more!  We 
invite you to join Pasadena High School’s PTSA.  Membership is open to all parents, teachers, staff , students and 
anyone who wishes to support PHS. Donations are also welcome and tax-deductible!  You will find a PTSA 
membership application in the registration packet or on the school’s website, http://phs.pusd.us  in the Parent section. 
Become a member today and help us make a difference at Pasadena High School! 
 
For those interested, PTSA does offer an excellent opportunity to get involved at Pasadena High School and to stay 
connected with what is happening at your child’s school.  PTSA meetings are held on select Thursdays during the 
school year (listed on the website calendar or the PTSA page) at 7:00 pm  in the Student Cafeteria.  We hope 
you will  join us. Please contact the PTSA at ptsa.at.phs@gmail.com with any questions. 
 
The Instrumental Music Club (IMC) 
The IMC is the Booster group supporting our instrumental music program. One of the many tasks performed by 
members of this group is helping to transport and set up the equipment used for half-time shows and parade 
competitions. In addition this group plays an integral part in raising funds for the instrumental music program at 
Pasadena High School. For more information, please contact Daniel Adams, our Instrumental Music Director, at (626) 
396-5880 Ext. 84202 or adams.daniel@pusd.us to be put in touch with the IMC.  
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School Site Council (SSC) 
This group is empowered with handling the categorical budget monies. The SSC allocates spending for staff 
development including conferences and training opportunities for teachers and staff. In addition this group distributes 
funding for some materials and supplies. This group is made up of representatives of all campus stakeholder groups, 
including students, parents and/or community members, site administration, teachers and support staff. If you are 
interested in finding out more about the SSC please contact the principal’s secretary at (626) 396-5880 Ext. 84094. 
 
The ENGLISH LANGUAGE LEARNER ADVISORY COMMITTEE (ELAC) 
The parents/guardians of students who are classified as English Language Learners are encouraged to be involved in 
ELAC, which meets monthly.  Our Language Development Resource Teacher (LDRT) is active with parents, students 
and the District for ELAC.  ELAC disseminates information & offers parent training workshops regarding immigrant 
needs, language acquisition, California State Standards and testing, and coordinates with other ELAC parent groups. 
Please contact our LDRT at (626) 396-5880 ext. 84330 for more information.  
 
The Puente Parent Group 
Coordinated by the Puente Counselor this group consists of the parents/guardians of our students that participate in the 
Puente Program. This group assesses the needs and concerns of these students and works toward finding solutions. For 
additional information, please contact Mr. Arturo Munoz, our Puente Counselor at (626) 396-5880 Ext. 84025 or 
munoz.arturo@pusd.us  
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STUDENT BEHAVIOR AND SAFETY 
 
 

Assistant Principal’s Bulletin 
 
Standards of Dress 
The Pasadena High School Standards of Dress have been adjusted to meet the district-wide Standards of Dress. 
Please review the information carefully in this bulletin.  Students who 
appear at school wearing inappropriate clothing or who are 
inappropriately groomed may not be allowed to attend class until 
they make the necessary changes to meet Pasadena High School’s 
dress and grooming requirements.  Changes could entail removing 
objectionable clothing items or contacting parents/guardians to return 
home to obtain appropriate clothing.  Repeat offenders may face 
additional consequences for willful disobedience.  
 
Threats 
All threats will be taken seriously.  Everyone has the right to feel 
safe and valued at Pasadena High School.  
 
Graffiti 
Markers, spray paint, shoe polish, etching materials and other art media are NOT ALLOWED at any time.  Anyone 
defacing school property will face discipline consequences and be prosecuted to the fullest extent of the law. 
Parents/Guardians will be held responsible for any damages and clean up costs incurred up to $10,000.00. 
 
ID Cards 
At registration, you will be issued a picture PHS ID card.  You must have your current PHS ID card to enter Pasadena 
High School every day.  You must present your ID to any adult on campus that requests to see it for identification 
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purposes.  Lost IDs can be replaced  Tuesday – Friday before school, at nutrition, during lunch or after school until 
3:30 pm  by going to D-101.  A replacement fee of $5.00 will be charged; $10.00 for ID cards with ASB endorsement. 
REMINDER:  It is mandatory for all students to carry their current PHS ID Card while at school or while attending 
any PHS event. 
 
Leaving Campus 
Pasadena High School is a closed campus.  This means that students must remain on campus until the end of the school 
day.  A student may leave campus by obtaining a blue slip ONLY administered by the Attendance Office.  If your 
student is planning to have concurrent enrollment at PCC (student must show proof of enrollment), work 
(student must show valid work permit and proof of employment), or be taking a CTE class (class must appear 
on schedule), please have them see Mrs. Brimecombe, in room A111, for permission and/or clearance.  
 
Students leaving early must exit through the door near the flagpole.  Students off campus without a pass will be cited 
by Pasadena City Police and returned to Pasadena High School.   Students found on other Pasadena Unified School 
District campuses may be subject to a minimum three-day suspension. 
 
Personal Possessions 
Backpacks, purses and other items of value are the student’s responsibility.  Pasadena High School is NOT 
responsible for damaged, lost or stolen personal possessions.  Never leave items unattended.  
 
While on campus you must walk your bicycle and carry skateboards.  Skateboards must be stored in your locker. 
Lock bicycles in the bike rack area.  Skateboards may be confiscated and returned only to a parent/guardian. 
 
Students are absolutely prohibited from riding skateboards on any portion of the campus (front, back, sides, 
and within the gates) at any time of day.  This includes the entire sidewalk perimeter of Pasadena High School.  
 
Cell Phones 
Based on current Pasadena Unified School District policy, a student may have a cell phone; however, it must be put 
away and silenced during class, unless the classroom teacher indicates otherwise.   If the cell phone is used during 
instruction without teacher consent, it will be confiscated by the teacher and returned to the student at the 
teacher’s discretion.   If unauthorized cell phone use continues, the phone will be confiscated by staff and held in the 
Assistant Principal’s office (D101), for parent pick-up.  Repeat offenders may face additional consequences for willful 
disobedience.  For safekeeping, we recommend that you not leave your phone unattended at any time. 
 
Cell phones, digital cameras, personal digital assistants (PDA’s), Bluetooth-enabled devices, MP3 players, 
email-messaging devices or other electronic or communication devices are PROHIBITED in any classroom 
and/or other school location where a test is being given.  
 
Electronic Devices 
Personal electronic devices are defined as cellular phones (including Bluetooth devices), portable music devices (MP3, 
iPod and headphones), and hand-held gaming devices (Nintendo Switch, PSP, etc.) Students may possess electronics, 
but they must be put away during class, so as not to disrupt the learning environment.  
 
Unauthorized use of an electronic device may result in confiscation of the device, a parent conference,                
after-school/lunch detention, and/or Saturday School.  PHS is not responsible for damaged, lost or stolen items. 
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First Offense: Warning - The student will be directed by staff to put away their electronic device. 
 
Second Offense: The cell phone or personal electronic device will be confiscated by the classroom teacher and 
returned to the student either at the end of the period or the end of school.  This is left to teacher discretion depending 
on the gravity of the offense. 
 
Third Offense: The cell phone or personal electronic device is confiscated and kept in D101. The offense is noted in 
the student’s discipline record and a parent is required to pick up the device.  
 
Fourth Offense: The device is confiscated and the student is assigned a Saturday School Detention.  The 
parent/guardian may pick-up the cell phone or personal electronic device after the detention has been served. 
 
Fifth Offense (and every repeated offense thereafter):  The student will be assigned Saturday School and the cell 
phone or personal electronic device will be kept in D101 for the remainder of the grading period.  Parent must pick-up 
the device at the end of the grading period. 
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STANDARDS OF DRESS 
2019 - 2020 

 
Purpose 
A student’s dress and general appearance should not be such that it draws undesirable attention to the student, nor 
should dress and appearance detract or interfere with teaching and learning in the classroom and on the campus.  It is 
expected that all students shall maintain their personal appearance and clothing in a modest, clean and age-appropriate 
fashion consistent with our dress code and compatible with the instructional program. 
 
Standards 

● Baggy and oversized pants are not allowed.  Pants must fit at the waist, so they do not sag and no 
undergarments are exposed.  

● Pajama style clothing may not be worn at school. 
● Unacceptable dresses and tops: sleeveless undershirts, strapless, spaghetti straps, off the shoulder, cut-out 

designs, sun dresses, low-cut or tight shirts, blouses or tops that bare the midriff, bare-back, tube tops, 
male-type athletic tank tops, mesh tops and see-through or sheer clothing that does not have an appropriate 
blouse or shirt underneath are not acceptable attire. 

● Hemlines and slits on dresses, skirts and shorts are not to be shorter than mid-thigh.  No bathing or swimsuits. 
● Clothing and accessories which are unsafe and/or dangerous (e.g. safety pins, wrist band studs, studded belts, 

collars, all metal belts, handcuffs, etc.) are not allowed. 
● No clothing with tears that are too revealing – i.e. jeans/pants with large holes. California education code 

states, “All clothing must be in good repair.”  No cutoffs allowed.  Tears, holes, and slits in the seams are not 
permitted. 

● Clothing, backpacks, and other accessories (i.e. long hanging net belts) that indicate affiliation with or 
admiration of negative social influences, such as gangs, substance abuse, inappropriate language, and obscene 
or offensive messages will not be permitted. 

● PUSD Board Policy & AR 5132 and California Education Code 35183.5 state that students may wear hats as a 
means of sun protection.  As a result, hats are allowed to be worn while outside on campus provided that they 
meet the criteria of appropriateness established above.  All other headwear items are NOT allowed.  Teachers 
may request that students remove their hats while indoors.  This may be modified as appropriate to 
accommodate a student’s religious observance or health condition. 

 
Students who appear at school wearing inappropriate clothing or who are inappropriately groomed will not be allowed 
to attend class until they make the necessary changes to meet Pasadena High School’s dress and grooming 
requirements.  Changes could entail removing/changing objectionable clothing items or  
contacting parents/guardians to return home to obtain appropriate clothing. 
 
Please see PUSD Board Policy 5132 and Administrative Regulation 5132 for complete information. 
 
Consequences 
A violation of the standards may include a warning, making arrangements for a change of attire, detention, parent 
conference, or Saturday School depending on the number and severity of the infractions. 
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ATTENDANCE POLICY 2019 - 2020 
 

Flowers, balloons and other deliveries  
(including fast food) WILL NOT be accepted for students at school.  NO EXCEPTIONS. 

 
 
The Pasadena Unified School District Board of Education has established the following policies in relation to 
attendance: 

● Students shall attend school regularly and punctually. 
● Pasadena High School is a closed campus. Students shall not leave school premises during school               

hours without prior permission from a parent/guardian and consent of the principal or designee.  
 
Regular attendance is associated with success at school.  Many prospective employers, colleges, and 
branches of the armed services ask the office for attendance information on students.  It is very important 
that a student attend school regularly. 
 
If a student has 35 or more unexcused period absences during the school year, they are ineligible for 
participation in extracurricular activities such as dances and games.  Please note that this means 
students will lose their privileges to attend Prom, Grad-Nite, Dances, and other 
activities if they have 35 or more unexcused period absences.  While recognizing the 
importance of graduation ceremonies, the Board also desires to maintain high standards of student conduct 
and behavior.  The principal may deny the privilege of participating in these ceremonies in accordance with 
school rules which provide for due process (PUSD Board Policy 5127(a)). 
 
To clear an absence 
Students who have been absent must bring a signed note to the attendance office from a parent/guardian, 
which contains the following information: 

● Student name and ID number 
● Reason for the absence 
● Day(s) of the absence 
● Accurate contact number to verify note with parent 

 
❖ A note may be sent through e-mail or faxed from a parent/guardian as long as it contains the 

above information and can be verified. Notes may be faxed to (626) 791-5276 or emailed to 
Lorena Ramirez at ramirez.lorena@pusd.us 

 
PLEASE NOTE: PUSD Board of Education policy states that parents/guardians have up to five (5)               
school days to provide the school with documentation to excuse a student’s absence. After five days,                
all unverified absences will be changed to unexcused.  NO EXCEPTIONS 
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Verification of Absences 
Parents are responsible for informing the school attendance clerk of the reason for the student’s 
absence.  The student’s absence will be recorded as unexcused if a parent does not provide a note with the 
reason for the absence.  The attendance office will verify a random sample of notes from parents/guardians 
on a regular basis.  If the school is not provided with an acceptable reason (Per EC 48205) for the student’s 
absence within five (5) school days of the student’s return to school, the absence will remain on the student’s 
attendance record as unexcused.  
 
The following methods may be used for verifying absences: 

● Written note from parent/guardian.  
● 18 year old students cannot write their own notes unless they are an emancipated minor with 

documentation on file at PHS. 
● Visit to the student’s home by the school staff, or any other reasonable method, which establishes that 

the student was actually absent for the reason(s) indicated. 
● Written verification of confidential medical appointment(s) by the student’s physician.  District staff 

may contact the medical office to confirm the time of appointment. 
 
Valid Reasons for Excused Absences 

● Personal illness/injury: a doctor’s note after a student has accumulated ten (10) absences in the school 
year for illness. 

● Quarantine: under the direction of a county or city health 
officer. 

● Medical, dental, optometry or chiropractic service 
appointments 

● Attending the funeral of an immediate family member: 
one (1) day if the funeral is conducted in California and 
three (3) days if the service is conducted outside of 
California (EC 45194). 

● Section 48205 also excuses the absence of a pupil who is 
the custodial parent of a child who is ill or has a medical 
appointment during school hours. 

● Appearance in court. 
● Religious instruction and exercises: student shall at least 

attend the minimum school day and shall be excused for 
this purpose no more than four (4) days per month. 

● Observance of a holiday or ceremony of the student’s 
religion. 

● Approved participation in a school activity. 
● Exclusion from school to obtain required immunizations if the absence is no longer than 5 days. 

 
Parent/Guardian Role in Improving School attendance 

● Parent/guardians are encouraged to support school attendance policies by allowing students 
to miss school only when they meet the preceding definitions and specifications for an 
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excused absence.  Our curriculum is based on 180 days, 64,800 minutes. Each moment of 
instruction is important. 

● Parents/guardians are encouraged to make dental/medical and other health related 
appointments after school or on non-school days. 

● Only parents/guardians or listed emergency contacts are permitted to pick up students. 
(INDIVIDUALS MUST PRESENT VALID CALIFORNIA IDENTIFICATION).  

Emergency Information 
Parents/guardians must keep the school informed of any changes in work/home telephone numbers/emails 
and addresses.  A valid telephone number for contacting a parent/guardian must be on file with the student’s 
emergency information.  Parents/guardians are also encouraged to contact teachers and counselors 
regarding attendance. 
 
Unexcused Period Absences 

● Phone calls are made each evening to the homes of those students who were absent or Late (30 min) 
for periods of instruction that day.  If a parent would like these attendance calls to go to a phone 
number other than the home number – please call the attendance office to make those arrangements.  

● Teachers are to make at least one direct parent contact after 5 unexcused period absences.  Teachers 
may also assign after school detention, class beautification, weekly or daily progress reports for 
academic or attendance purposes, or provide other interventions as necessary. 

● If excessive unexcused period absences are documented, counselor intervention will be required. 
This may include parent contact via U.S. Mail and may include a parent meeting, Student Study 
Team (when appropriate), joint intervention/remediation with Hathaway-Sycamores support, and/or 
group counseling; and any other interventions deemed necessary including SART (School 
Attendance Review Team) or SARB (School Attendance Review Board). 

 
Classification of a Truant 
A pupil subject to full-time compulsory education or to continuing education who is absent from school 
without a valid written excuse for three (3) days or periods, (or who is tardy for more than 30 minutes for 
three (3) days in one school year) is considered a truant and Section 48260 requires that the student be 
reported to the attendance supervisor or to the district superintendent. 48260. (a) Any pupil subject to 
compulsory full-time education or to compulsory continuation education who is absent from school without 
a valid excuse three full days or for three periods of instruction in one school year or tardy or absent for more 
than any 30 minute period during the school day without a valid excuse on three occasions in one school 
year, or any combination thereof, is a truant and shall be reported to the attendance supervisor or to the 
superintendent of the school district.  Such absence is in violation of California Law.  The Education Code 
requires student’s ages 6-15 to attend school full-time.  Students ages 16-17 must attend a regular school, 
continuation high school or a district alternative program.  If, upon reaching the age of 18, a student has a 
record of unsatisfactory scholarship, citizenship, or attendance, that student may be withdrawn from school 
by the site principal after a parent/student conference has been held.  By law, any absence that is not 
explained by a parent note is considered a truancy (EC 48200 & 48400). 
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Truancies & Unexcused Absences 
Reasons NOT acceptable for being absent from school and are considered truancies or unexcused 
absences during the regular school year.  A truancy occurs if a student misses school due to any of the 
following reasons:  

● Going to work with parent or other family member 
● Baby-sitting, taking care of other family members 
● Personal problems/family issues 
● Repairing car/car trouble/or other transportation issues 
● Waiting for service or repair people to arrive 
● Waking up late/alarm didn’t go off 
● Bus not available/missed bus 
● Rainy weather 
● Bus not available/missing bus 
● Participating in a student demonstration off campus  
● Any other reason not included in “Acceptable Reasons for Excused Student Absences.”  

 
Irregular in Attendance 
A student who has excused absences but is missing one quarter attendance out of one school month (5 days 
out of 20) is considered irregular in attendance.  Like employers, schools can ask for medical verification for 
consecutive absences of three or more days. Ten (10) excused absences and/or tardies are considered to be 
excessive and irregular in attendance.  When a parent takes their child out of school early, for reasons not 
acceptable as excused, for longer than a 30 minute period, more than three times during the year, that child is 
at risk of being identified as truant. Students can make up an unexcused full day absence by attending 
Saturday School. 
 
Student Attendance Review Team 
Each school site shall form a Student Attendance Review Team (SART) to deal with students who are 
habitually truant or have excessive absences.  An existing school guidance team, such as a Student Success 
Team (SST) may serve as the SART.  The SART may be composed of a counselor, teacher, and a support 
person, such as a School Nurse, School Psychologist, Social Worker, depending on the reason for the 
absences, and meets with the family prior to referral to the District SARB.  
 
Pasadena High School, in conjunction with PUSD Policy, issues intervention letters to families to inform 
them of truancy status.  
 
Letter #1 notifies parents/guardians that a student has 3 unexcused period or full day absences have accrued.  
 
Letter #2 notifies the parent/guardian that a student has experienced 4 unexcused period or full day absences 
have accrued.  In addition, this letter invites parents/guardians and students to attend a group meeting to 
receive a presentation on the importance of school attendance, suggested interventions and to develop and 
sign a SART contract designed to improve attendance. 
  
Letter #3 notifies parent/guardian of additional truancies (at least one additional day).  
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Letter #4 notifies the parent/guardian of Truancy-Habitual Truancy (now mandatory for parent/guardian and 
child to attend a SARB hearing.  Contact will be made by the Office of Child Welfare, Attendance & Safety 
regarding scheduled appointment). 
 
Role of SARB 
To assist school districts in resolving problems related to behavior and truancy, the Legislature provided for, and most 
counties have established, a School Attendance Review Board.   Commonly known as SARB, this board includes 
representatives of school districts, county probation, county welfare, community-based youth service centers, school 
guidance personnel, and Child Welfare and Attendance personnel.  Ideally, other support groups may also be 
represented. 
 
The purpose of a SARB is to propose and promote the use of alternatives to the Juvenile Court system by using 
community and regional resources to resolve school behavior problems. (Education Code Sections 48320, 48321) 
To accomplish its mission, the SARB is given broad powers, including subpoena power, to compel attendance.  If the 
parent or guardian willfully fails to respond to directives of the SARB or to the services provided, SARB is required to 
direct the school district to make and file a criminal complaint against the parent/guardian charging a violation of 
compulsory education laws.  (Education Code Section 48291) Los Angeles County uses District Attorney facilitated 
mediation as a first step. 
 
PARENT/GUARDIAN PLEASE NOTE: Legal action may be taken 
against a student/parent when a student is declared a habitual truant. 
Parents are obligated by law to compel the attendance of the pupil at 
school.  Parent/guardians who fail to meet this obligation may be guilty of 
an infraction and subject to prosecution (EC 48260, 48260.5, 48261, 
48262, and 48263). Students who are truant during school hours are subject 
to police citation and may be assigned after school detention or Saturday 
School. 
 
PENALTIES (Education Code Section 48293) 
SARB Hearing – The School Attendance Review Board (SARB) will ask the parent to sign an attendance contract. 
Failure to comply with the contract will result in the order of a citation to appear in court.  
 
1st Conviction – a fine of not more than $100.00 plus penalties could amount to as much as $375.00. 
2nd Conviction – a fine of not more than $320.00 plus penalties could amount to as much as $750.00. 
3rd Conviction – a fine of not more than $500.00 plus penalties could amount to $1,500.00 
 
13202.7 V.C. Any minor under the age of 18 years, but 13 years of age or older who is a habitual truant may have 
his/her driving privileges suspended for one year. 
 
272(a) (i) P.C. Failure to enroll your student in an approved education program could result in a $2,500 fine + 1 year 
county jail + probation up to 5 years. 
 

Parents are responsible for a child’s attendance from age 6 until age 18 (48200 Ed. Code 
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TARDY GUIDELINES 2019- 2020 
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If a school is to be successful in properly educating a student, then the student must make a commitment that allows a 
partnership to occur whereby learning is given the highest priority.  This happens when a student is on time to class 
and prepared to participate fully in the classroom experiences, is well prepared by completing homework assignments 
and other projects, and has studied sufficiently to be successful when assessments and tests are administered. 
For successful achievement of all these expectations, a student must attend class regularly.  Since continuous or 
sporadic absences prevent a student from taking full advantage of all the learning opportunities a school has to offer, 
excessive absences and/or tardies to class cannot be tolerated.  Students who are not in their classes end up having 
excessive unexcused period absences on their record.  
 
When students are tardy to class, they disrupt the learning process for themselves and their peers. Excessive tardies 
appear on student records and are often predictive of poor academic performance.  Daily attendance is important to 
succeed academically and personally!  Students must assume responsibility to be in class regularly and on time for 
every class. 
 
We expect all students to be in class on time and ready to begin the learning process when the bell rings. There is 
a six-minute passing period between classes.  For the vast majority of students, this is ample time to 
arrive to all destinations on campus. 
 
Students are encouraged to reach out to their counselor if there is a legitimate reason preventing him/her from arriving 
to class on time. 
 
 
 
Students will be subject to the following tardy policy: 
 

● A bell with a different tone will ring one minute before the tardy bell to alert students that they have one 
minute to be in class.  

● If a student arrives tardy to class, students will be allowed to enter the class.  Teachers will mark the student 
tardy in Aeries and will employ their classroom management strategies.  These can include: making direct 
contact with a parent/guardian (must be documented in grade book), missed participation points, after school 
detention, or referral to counselor.  The only exception will be a student with a written excuse from a doctor, 
dentist, staff member or the attendance office. 

● Students with repeated tardiness will be subject to the following: 
o Warning 
o Lunch Detention/Campus Clean-Up (last 15 minutes of lunch) 
o Saturday School/Parent Contact 
o Activity Ineligibility/Parent Contact 
o Counselor Referral/Parent Contact 
o Tardy Contract 

● Any student who receives three tardies per five-week grading period in each class may receive a U for class 
citizenship.  The cycle will repeat each grading period.  A total of three U’s accumulated within a grading 
period will result in loss of eligibility to participate in extracurricular activities.  

● 15 tardies will result in a Saturday School assignment. 
 
Tardy Recovery 
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Students will be allowed to regain eligibility by participating in the following activities: 
● Saturday School 
● Tutoring with a teacher after school  
● Campus Beautification 

○ Lunch 
○ After School 
○ Beautification Days 

 
 

 
 
 
 
 

http://phs.pusd.us 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

Pasadena Unified School District (PUSD) 
Acceptable Use Policy (AUP) for Students 

 

The District’s Acceptable Use Policy (“AUP”) is designed to outline the technology resources available and               
establish guidelines and limitations of their use in order to comply with the Children’s Internet Protection Act                 
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(“CIPA”). As used in this policy, “user” includes anyone using direct electronic communications or equipment               
provided by the District.  
 
The District will use technology protection measures to block or filter, to the extent practicable, access of visual                  
depictions that are obscene, pornographic, and harmful to minors over the network. The District reserves the                
right to monitor users' online activities and to access, review, copy, and store or delete any electronic                 
communication or files and disclose them to others as it deems necessary. Users should have no expectation of                  
privacy regarding their use of District property, network and/or Internet access or files, including email which                
may be accessed by the district for the purpose of ensuring proper use including encrypted traffic. 
 
Acceptable Uses of the PUSD Computer Network or the Internet 
Schools must verify each year that parents who wish for their student to NOT have access to the computer                   
network and Internet for that school year have a signed AUP on file. The Acceptable Use Policy and signature                   
page is found in the Parent/Student Handbook and on-line on the District website. Students who are under 18                  
must have their parents or guardians sign this page and schools must keep it on file for all families who opt out                      
of allowing their student’s access to the Internet. Once signed that permission/acknowledgement page remains              
in effect until revoked by the parent.  
 
Even with a signature, all users must follow this policy and report any misuse of the network or Internet to a                     
teacher, supervisor or other appropriate District personnel. Students shall use the District's Network             
responsibly and primarily for educational purposes. If a user is uncertain about whether a particular use is                 
acceptable or appropriate, he or she should consult a teacher, supervisor or other appropriate District               
personnel. 
 
Unacceptable Uses of the Computer Network or Internet 
These are examples of inappropriate activity on the District web site, but the District reserves the right to take                   
immediate action regarding activities (1) that create security and/or safety issues for the District, students,               
employees, schools, network or computer resources, or (2) that expend District resources on content the               
District in its sole discretion determines lacks legitimate educational content/purpose, or (3) other activities as               
determined by the District as inappropriate. 
 
• Violating any state or federal law or municipal ordinance, such as: accessing or transmitting pornography               

of any kind, obscene depictions, harmful materials, materials that encourage others to violate the law,               
confidential information or copyrighted materials; 

 
• Criminal activities that can be punished under law; 
 
• Selling or purchasing illegal items or substances; 
 
• Obtaining and/or using anonymous email sites; spamming; spreading viruses; 
 
• Causing harm to others or damage to their property, such as: 

1. Using profane, abusive, or impolite language posting, submitting, publishing or displaying harmful or             
inappropriate content that is threatening, obscene, disruptive or sexually explicit, or that could be              
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construed as harassment or disparagement of others based on their race/ethnicity, national origin,             
sex, gender, sexual orientation, age, disability, religion, or political beliefs. 

2. Deleting, copying, modifying, or forging other users' names, emails, files, or data; disguising one's              
identity, impersonating other users, or sending anonymous email; 

3. Damaging computer equipment, files, data or the network in any way, including intentionally             
accessing, transmitting or downloading computer viruses or other harmful files or programs, or             
disrupting any computer system performance; 

4. Using any District computer to pursue “hacking,” internal or external to the District, or attempting to                
access information protected by privacy laws; or 

5. Accessing, transmitting or downloading large files, including "chain letters" or any type of "pyramid              
schemes". 

 
• Engaging in uses that jeopardize access or lead to unauthorized access into others’ accounts or other                

computer networks, such as: 
1. Using another’s account password(s) or identifier(s); 
2. Interfering with other users' ability to access their account(s); or 
3. Disclosing anyone’s password to others or allowing them to use another’s account(s). 

 
• Using the network or Internet for Commercial purposes: 

1. Using the Internet for personal financial gain; 
2. Using the Internet for personal advertising, promotion, or financial gain; or 
3. Conducting for-profit business activities and/or engaging in non-government related fundraising or           

public relations activities such as solicitation for religious purposes, lobbying for personal political             
purposes. 

 
Student Internet Safety 

1. Students under the age of eighteen should only access PUSD accounts outside of school if a parent or                  
legal guardian supervises their usage at all times. The student’s parent or guardian is responsible for                
monitoring the minor’s use; 

2. Students shall not reveal on the Internet personal information about themselves or other persons. For               
example, students should not reveal their name, home address, telephone number, or display             
photographs of themselves or others; 

3. Students shall not meet in person anyone they have met only on the Internet. 
4. Students must abide by all laws, this Acceptable Use Policy and all District security policies. 
5.   Students will receive district supported digital citizenship instruction. 

 

Penalties for Improper Use 
The use of a District account is a privilege, not a right, and misuse will result in the restriction or cancellation of                      
the account. Misuse may also lead to disciplinary and/or legal action for both students and employees, including                 
suspension, expulsion, dismissal from District employment, or criminal prosecution by government authorities.            
The District will attempt to tailor any disciplinary action to the specific issues related to each violation. 
 
Disclaimer 
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The District makes no guarantees about the quality of the services provided and is not responsible for any                  
claims, losses, damages, costs, or other obligations arising from use of the network or accounts. Any additional                 
charges a user accrues due to the use of the District’s network are to be borne by the user. The District also                      
denies any responsibility for the accuracy or quality of the information obtained through user access. Any                
statement, accessible on the computer network or the Internet, is understood to be the author's individual point                 
of view and not that of the District, its affiliates, or employees. 
 

Pasadena Unified School District (PUSD) 
GUIDELINES AND CONSENT FOR STUDENT E-MAIL 

 
Web-based student e-mail accounts are made available to Pasadena Unified School District’s students for              
instructional reasons. Student access to e-mail is a privilege with a consequent degree of responsibility for the                 
user. As an instructional tool, student e-mail accounts are monitored and controlled by the Innovative               
Technology Services Department.   
 
As administrators of the student e-mail system ITS will:  
1. Enable and disable student accounts as needed for instructional reasons.  
2. Access and read student e-mail for the purpose of monitoring appropriate student use.  
3. Supervise student use of the e-mail system and report incidents to the appropriate 
    District administrator for action.  
 
Student responsibilities include:  
1. Students must not use e-mail in an inappropriate or offensive manner and adhere to the 
    PUSD Acceptable Use Policy. 
2. Students should never put personal information in their e-mail messages (name, phone 
    number, age, home address, social security number etc.).  
3. Students are responsible for returning a signed parental consent form before e-mail 
    accounts will be issued.  
 
The Student e-mail system has been configured with the following constraints:  
1. To prevent the spread of computer viruses the ability of the system to send and receive 
    attachments will be controlled.  
2. Student e-mail accounts can only send or receive emails within the pusd.us domain. 
3. All student e-mails will be archived for 10 years. 
 

STUDENT GUIDELINES FOR SCHOOL EMAIL  
By default, students in grades TK - 5 will require signed parent/guardian consent to be granted access to email,                   
and secondary students (6th - 12th) will be given access to email and will require a parent/guardian's signature                  
to revoke this privilege. This is a privilege extended to you to aid your learning and it may be withdrawn or                     
modified by the Innovative Technology Services Department AT ANY TIME if it is misused. By signing this                 
document to use school provided e-mail you become responsible for your actions and will be held accountable                 
for them. This e-mail account is provided as a support to the instructional process and consequently any and all                   
messages are open for review by ITS and District Administrators. In maintaining and securing the system, ITS                 
will have access to ALL message traffic.  
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Follow these guidelines and apply common sense to evaluate your actions in using the system: 
1. Messages will not contain profanity, obscene comments or sexually explicit materials.  
2. Messages will not contain racist, sexist, religious or generation derogatory content.  
3. User identity will be accurately reflected in all message traffic.  
4. No virus, program, or addition will be introduced into the system, which alters its  
    operation, destroys or damages data or renames or relocates files. 
5. Passwords, or other access identifiers, are not to be shared by student users. No student 
    is authorized to use any other person’s password or e-mail account. 

 
 
 
 
 
 
 
 
 
 
 
 

HELPFUL INFORMATION 
 
Food Deliveries 
Students are NOT allowed to have FAST FOOD deliveries made to PHS between the 
hours of 7:00 am - 3:00 pm. NO EXCEPTIONS. ALL deliveries will be turned away. 
Parents will continue to be allowed to bring food to their children through the Front Office. 
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Special Occasions 
Flowers, balloons and other deliveries will NOT be accepted at the school. NO EXCEPTIONS.  Please plan 
accordingly.  The ASB offers a balloon delivery service.  Packages range from $7.50 - $11.50.  Order forms are 
available in D101.  For further information contact  Laurie Radcliff (626) 396-5880 ext. 84072 or 
radliff.lauren@pusd.us  
 

Visitors to Pasadena High School 
Pasadena High School is a closed campus. Parents/guardians and members of the community are encouraged to visit 
the school during regularly scheduled events such as the Back-To-School Night and Open House evenings. Students 
are not to invite friends or relatives (of any ages) to visit them on campus.  Campus tours can be arranged by 
contacting Isabel Ramirez in the Counseling Office at (626) 396-5880 ext. 84029 or ramirez.isabel@pusd.us.  ALL 
VISITORS TO THE PASADENA HIGH SCHOOL CAMPUS MUST SIGN IN AND RECEIVE A VISITORS 
BADGE FROM THE OFFICE OF THE PRINCIPAL.  
 

Library 
Pasadena High School’s library is open from 7:30 A.M. – 3:15 P.M. daily – unless otherwise posted.  Students are 
welcome to come to the library before and after school, during Nutrition and Lunch with their current PHS ID card 
and during class time with a pass from their teacher.  The library offers great books and magazines for pleasure 
reading, research resources, a computer lab, and space for students to relax, visit quietly, and do homework.  
 
The District’s on-line subscription databases are accessible through the library page of the school website, and can be 
used on any computer.  The log-in is the same for all databases: user name is pusd , and password is schools. 
 
Replacement charges are levied for all damages, destruction and/or loss of District materials and equipment.  The 
library charges ten cents per day for regular overdue materials and twenty-five cents for overnight items.  Report cards, 
transcripts, dance tickets, contracts to extracurricular activities and diplomas will be withheld until all fines are paid or 
materials returned. 
 

Textbooks 
The textbook room is open the first and last weeks of the semester. When the textbook room is closed, please go to the 
library.All textbooks are checked out electronically to students, with a valid PHS ID card, and are due at the 
end of the school year after final exams.  Students must return the same book that they checked out. Books 
returned without a barcode are hard to trace and therefore the student is responsible for payment of the 
barcode.  Students must NOT leave books in the classrooms or share a locker.  Students must return 
their books directly to the textbook room/library.  Students must notify the library staff of previous 
damage within two weeks of checking out a book, or they may be liable for damage charges.  If a student 
looses a textbook he/she will not be issued another copy of the textbook until they have paid for the lost copy 
or made arrangements for payment.  Students who withdraw from PHS must return all their books to the 
textbook room before they can be cleared.  
 

For more information on the Library/Textbook Room contact our Librarian, Seth Pettit at  
(626) 396-5880 ext. 84064 or pettit.seth@pusd.us.  
 

Instructional Materials Policy 
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The instructional materials policy for Pasadena Unified School District is in compliance with California Education Code, section 
48904 and with the PUSD Board Policy 6162.2 regarding damaged or lost instructional materials.  It is also in compliance with 
California Education Code, section 35186 (the California Williams Act).  Pursuant to California Education Code Section 
35186 “There should be sufficient textbooks and instructional materials. For there to be sufficient textbooks and 
instructional materials, each, pupil, including English learners, must have a textbook or instructional material, or both, to 
use in class and to take home to complete required homework assignments.” (Williams Act) 
 
This instructional materials policy applies to both textbook and library checkouts. 
 

● Most textbooks are checked out through the Textbook Room. 
● All library materials are checked out through the Library and Research Center 
● The average cost of a textbook is over $95.00 and the average cost of a library book is over $20.00. 
● Teachers will not be responsible for textbooks left in their classroom.   Even if the teacher allows students                 

to keep their books in the classroom, the student is still responsible if someone else damages or loses it.                   
Teachers are not responsible for student books. 

● Sharing lockers or textbooks is not recommended.  Books “stolen” or misplaced while stored in someone               
else’s locker are still the student’s financial responsibility.   

● Students are responsible for all books issued to them during the school year.  
● Students are responsible for turning in a Book Damage Report by the end of the September.   
● Students are responsible for the exact copy of each book issued to them. 
● For easy identification of textbooks, students should write their name once on the nameplate inside the                

front cover.   
● Students should maintain the appearance and cleanliness of their books by covering each of them.  Free                

book covers are usually available in the Textbook Room when textbooks are distributed.   
● Students should write the barcode for each textbook in a safe place to refer to later. 

 
Students will be charged a fee for each book not returned or returned damaged, and for workbooks 
lost and replaced during the year. 
 

Unreturned or Damaged Textbook and Library Book Fees 
 

● All fees will be based on the replacement cost of the book.   
● Damages may be billed at up to 50% the replacement value of the book. 
● Students will be fined for any damages in the book unless declared in a Book Damage Report. 
● Failure to pay for lost books may result in the withholding of student records. This can include report cards,                   

transcripts, or diplomas.  Student may also lose school privileges such as field trip, dance or special event                 
attendance. 

● EDUCATION CODE SECTION 48904 authorizes the district to secure reimbursement from students or             
legal guardians for the cost of lost, stolen or damaged instructional materials. 

● Students may make partial payments until the book has been paid for. All payments are cash only. 
 

Refund Policy 
 

● Parents may be eligible for a refund for up to one year from the date of the payment if the lost textbook is                       
found and turned in to the textbook room.   

● Parents should keep a copy of the receipt to verify the date that it was paid. Receipt needed for a refund. 
● The refund will be issued from the Accounting Office at the Education Center.   
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● No refunds will be issued at the school site.   
 
Permission to Leave Campus During the School Day 
For a student to leave campus during the school day, a parent/guardian must send a note with the student - indicating 
the reason and time for dismissal.  Students must report to the Attendance Office, before school or during nutrition to 
request a permit to leave. Parents will be contacted by telephone to confirm the request.  Under no circumstances may 
a student leave school during the school day without securing permission to leave campus. Students off campus 
without a pass will be cited by the Pasadena City Police and returned to Pasadena High School.   The off-campus 
permit must be returned to the Attendance Office signed by a parent/guardian when the student returns to school.  
 
Lockers and Personal Property 
Due to security, maintenance and liability reasons, student lockers will be available on a USE AT YOUR OWN RISK 
basis.  SHARING OF LOCKERS IS NOT ALLOWED.  Pasadena High School/ Pasadena Unified School District is 
not responsible for damaged, lost or stolen items while stored in school lockers. Students who participate in the 
voluntary locker program are required to use school locks.  Only school district locks ($12 donation) may be used on 
the school lockers. No refunds. Prior to the conclusion of each school year, it is the responsibility of the student to 
clean out their locker completely. Anything left inside the locker will be considered abandoned and become school 
property to be disposed of as the school deems fit.  During Fall Registration week, students may obtain a locker by 
returning the signed locker contract. Returning students must complete (include your locker number), sign and return a 
locker contract.    During the school year, lockers may be obtained from room A-102.  
 
Students in physical education classes will be issued a locker to keep their clothes in during physical education class. 
The physical education teachers will explain these procedures.  
 
LOST AND FOUND 
Any textbooks and/or library books found will be returned to the Library/Textbook Room and checked in immediately. 
All other lost and found articles except for electronic devices will be turned into the Student Services Office (D-101). 
All electronic devices (iPods, cell phones, etc.) will be turned into room A-102.  
 
Emergency telephone calls 
The school wishes to cooperate with students and their parents/guardians in cases of emergency.  However, 
miscellaneous messages will not be delivered during the school day.  Students should review 
their plans with their parents/guardians regarding after-school activities and other 
appointments before the start of the school day.  Only in cases of extreme emergency will 
the school deliver messages. 
 
Meal  program 
If your student was previously on the Free and Reduced Price Meal Program you must 
re-apply each school year.  Applications are now available online.  To complete the online 
application go to www.myschoolapps.com.  This is the quickest method for your application 
to be processed. Paper applications are also usually available from the Attendance or the 
Cafeteria Office.  Please return the completed paper application with a parent/guardian signature to the Cafeteria 
Office. We urge everyone to submit a meal application. Meal prices for the 2016-2017 school-year are as follows: 
Breakfast $1.75 and lunch (6-12) $3.10. 
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School drop-off locations and school entrances 
There are four locations for student drop-off and pickup. The main location is the parking lot off of Sierra Madre Blvd. 
This lot is adjacent to the Tom Hamilton Gymnasium (Main Gym). If using this drop-off option, please pull up to the 
farthest point before dropping off your student. The student would then enter the campus using the gate by the 
Hamilton Gym. Students may also enter using the marquee gate which is located between the administration building 
(A Building) and the cafeteria on Sierra Madre Blvd. Secondary locations are the corner of Rose and Cooley Avenues 
in the Northwest corner of the campus and the Washington Blvd Gate. Campus Way Drive is one-way from 
Washington Blvd (5 MPH within the campus).   Please note that these gates will be shut promptly at 7:50 A.M. each 
morning. 
 
Once school begins each day, students and visitors must use the A Building main entrance door located on Sierra 
Madre Blvd directly behind the flagpole.  Avoid getting a ticket – there is no stopping or parking directly in front 
of the school on Sierra Madre Blvd. 
 
PARKING REGULATIONS 
Students who drive to school should park in the parking lot off of Sierra Madre Blvd. This lot is adjacent to the Tom 
Hamilton Gymnasium (Main Gym). Neither the Pasadena Unified School District nor Pasadena High School assumes 
any liability for neither damages nor vandalism, which may occur while a car is parked in the parking lots. If you park 
on the streets surrounding our campus - please be courteous to our neighbors.  Please note that the lot in the rear of the 
school and the lot adjacent to the Abel Franco Theater are for staff only and are not for students, parents and/or 
visitors. Students, parents and/or visitors should park in the parking lot off Sierra Madre Blvd, adjacent to the Tom 
Hamilton Gymnasium.  
 
WORK PERMITS 
All minors’ ages 14 to 18 must have a work permit on file with the employer during the term of employment.  Work 
Permits are not required for baby-sitting or yard work, sale and delivery of newspapers if self-employed or other forms 
of self-employment. Please note the following with regard to the issuance of work permits in the Pasadena Unified 
School District.  Under California Education Code: 
 
E.C 49110 – The superintendent of any school district in which the minor resides, a person holding a services 
credential with a specialization in pupil personnel services authorized by the superintendent in writing, or a certified 
work experience education teacher or coordinator authorized by the superintendent in writing may issue to certain 
minors permits to work.  
 
E.C.49113 – A permit to work may be issued to a minor who is under the age of 18 years and over the age of 14 years 
who is regularly enrolled in a high school or community college or who has been assigned to a vocational course in a 
place of employment, and who will work part time as a properly enrolled pupil in a work experience education course 
that meets all the requirements of such course as provided in Sections 51760 to 51769, inclusive. 
 
Pursuant to E.C. 49110 and E.C. 49113, all minors who are issued work permits must participate “in an employment 
program that is conducted on school premises” and “serves to foster the development of an appreciation by the pupil of 
the importance of education in preparing a pupil for future education and employment.” (E.C 49112). 
 

39 
 
39 2019 - 2020 Handbook   phs.pusd.us  

 
 

 



To receive a work permit, a student must complete the Statement of Intent to Employ Minor and Request for Work 
Permit.  The work permit may be picked up from Mr. Arturo Munoz in the Counseling Office.. Return the request to 
the  
same office to be processed. Please allow 72 hours to process permit 
 
Entertainment industry permits are processed by the Records Office (2-3 school day processing 
wait). 
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FREQUENTLY ASKED QUESTIONS 
 
We moved AND NEED to change our address…. 
Please bring a current utility bill (gas, water, or electric) reflecting the new address to the Records Office windows or 
you may fax it to (626) 791-5276 or email to rich.vijay@pusd.us. We are unable to accept address changes over the 
phone or without the above documentation. If there is a change in the phone number or e-mail address please let us 
know.   Please keep us informed so we can insure that you receive all of your student’s mail.  
 
I am having trouble with my Parent Portal account… 
See Ms. Rich in room A 107 
 
My student is having trouble with their PUSD email account and/or their Student Portal… 
See Ms. Rich in room A 107 
 
I need an official transcript, proof of enrollment or other form filled out… 
Transcripts  can be ordered in person at the Records Office window. Transcripts can be mailed to a college, scholarship 
service or be picked up by the student.  Transcripts will not be mailed to the students’ home.  In addition to transcripts, 
the Records Office completes entertainment work permits, social security enrollment verification, student insurance 
discount forms among others. The student should come to the Records Office windows with the form that needs to be 
completed.  Please plan ahead as there is no same day service and it may take up to 2-3 school days to process 
requests.  Students must have current Pasadena High School ID to pick up requests – NO exceptions. 
 
Our student is transferring to a new school … 
Parent/guardians should let us know ahead of time that their student will be transferring schools.  When the 
parent/guardian comes in to PHS we will require photo ID.  As long as all textbook/library books and/or other financial 
obligations are cleared the student will receive their withdrawal paperwork at the end of the school day on their last 
day at PHS.  
 
 
 
WHAT IS THE WEB SITE ADDRESS FOR PASADENA HIGH SCHOOL? 
 

 
http://phs.pusd.us  
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PASADENA HIGH SCHOOL 
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For the most current and updated information about 
Pasadena High School events and activities please visit the 

Pasadena High School website at: 
 
 

http://phs.pusd.us  
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